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NMPABUIA BHYTPEHHEIO PACMOPAKA ANA PABOTHMKOB OO0 «ABTOTPEK-2000»
Hacrosiume Mpasuna onpeaensitoT BHYTPEHHWIA TPyAO0BOW pacnopsaok B

000 «ABTOTPek-2000%», NopAAoK Npvema Ha paBoTy v yBONbHEHUS! pPabOTHIKOB, OCHOBHbIE
0653aHHOCTI paBOTHUKOB U aMUHUCTPaLMK, pexiM paboyero BpeMeHu, a Takke Mepbl
NOOLLPEHMS 1 OTBETCTBEHHOCTb 3a HapyLUeHVe TPYA0BO! ANCUMNNNHBI.

1. Mpuem Ha paborty

1.1. Mpuem Ha pa6oTy B OO0 «ABTOTPEK-2000»,, NPON3BOANTCA HA OCHOBAHUI 3aKITIO4YEHHOTO
TPYAOBOro AOroBOPA.

1.2. Mpu npueme Ha paboTy agMUHUCTpaLs obsa3aHa noTpebosaTh OT NOCTYNAKLEro:

— NpeabABNEHUs NacnopTa, yAoCTOBEPSIOLEro IMYHOCTb;

— NpeaocTaBneHus TPYAOBOW KHUXKKK, OOPMIEHHON B YCTaHOBMEHHOM NOPSAKE,

— CTPaxoBOro CBUAETENLCTBA rOCYAAPCTBEHHONO NEHCMOHHOMO CTPaxoBaHus,

— [IOKYMEHTOB BOMHCKOrO y4eTa — Ans BOEHHO005A3aHHbIX 1 NWL, NOANEXaLLNX Npu3biBY Ha
BOEHHY cnyx0dy;

— [MNNOMa UMW MHOTO A0KYMEHTa O NoNy4eHHOM 06pa3oBaHui UNnn AOKYMEHTa,
NOATBEPKAAIOLLENO CNeUnUanbHOCTL UMK KBanMguKaumio.

Mpvem Ha paBoTy Ges ykasaHHbIX AOKYMEHTOB He NpouasoavTes. Mpuem Ha paboTy
0hOPMNAETCS NPUKA3OM (PaCnopsHKEHUEM) UCMONHUTENBHOMO AUPEKTOPa, U3AaHHEIM Ha
OCHOBaHM 3aKIIOYEHHOTO TPYAOBOrO A0rOBOPA, KOTOPbIA 0BBABNAETCA PABOTHNKY MOA
PACTMCKY B TPEXAHEBHbIN CPOK CO AHS NOANMCAHNS TPA0BOTO AoroBopa. Mpu npueme Ha
paboTy paboTHUKY MOXET BbITb YCTAHOBMNEHO UCMbITaHNE NPOAOIKUTENBHOCTBIO HE Bonee 3
MecsLeB.

1.3. NMpu nocTynnexuu paboTHka Ha paboTy uiu nepeBsoze ero B yCTaHOBNEHHOM NOPAAKE Ha
apyryto paboty AaMuHncTpaums obssaxa:

— 03HaKOMMUTb paBOTHMKA C MOPY4eHHOM paboToi, yCnoBUAMM 1 onnaTton Tpyaa, pasbacHUTb
paboTHUKY ero npasa u 0643aHHOCTY;

— 03HAKOMWTb C MPaBKUNamMn BHYTPEHHETO TPYA0OBOro pacnopsaaka;

— NMPOBECTM MHCTPYKTaX MO TEXHUKE GE30NacHoCTH, NPON3BOACTBEHHON CaHUTapuK, noXxapHou
©e30nacHOCTU 1 OXpaHe Tpyaa;

— pa3bACHUTL 0653aHHOCTb MO COXPAHEHMIO CBEAEHNNA, COCTABNAIOLLMX KOMMEDPHECKYHO NNk
cnyxe6HyH TalHy, OTBETCTBEHHOCTb 3a@ €€ pasrnalleHve.

1.4. MNpekpalleHne TPyLoBOro 4OroBopa Npou3BOANTCS TOMBKO NO OCHOBAHUAM,
NpeaycMOTPEHHBIM TPYAOBbLIM 3akoHOAaTeNbCTBOM Pd.

PaBoTHUK MMEET NpaBo pacToprHyTh TPYAOBOM AOrOBOP, Npeaynpeauns 06 aTom
aAMUHUCTPALMIO B NUCbMEHHOM hopMe 3a e Heaesnu. 1o MCTeYeHUn ykasaHHOro cpoka
npeaynpexaeHns o6 yBorbHeHUM paBoTHUK BNpase NpekpaTuTb paboTy, a aAMUHUCTPaLWS
06513aHa BblAaTh eMY TPYOBYK KHUXKY C BHECEHHOI B HEe 3anvcbio 00 YBOMbHEHWM, Apyrve
[IOKyMEHTbI, CBA3aHHbIE C paBoToM, N0 MMCbMEHHOMY 3asBNIEHMI0 PaboTHNKa 1 NPON3BECTU C



HUM OKOHYaTernbHbIM pacyeT. NpekpalleHne TpyaoBOro 4oroBopa oopMnseTcs npukasom rno
npegnpuaTtuio. Mo cornaweHno mexay paboTHUKOM U agMUHUCTpaLMen TpyLoBOM AOroBOP
MOXET ObITb paCTOPrHyT 1 A0 UCTEYEHUS CpOKa nNpeaynpexaeHns o6 yBorbHEHUN. 3anucu B
TPYAOBYIO KHUXKY O MPUYMHAX NpekpaLlleHnsa TpygoBoro AoroBopa AOMKHbI NPON3BOAUTLCH B
TOYHOM COOTBETCTBUM C hopMynmpoBkamu Tpyaosoro kogekca PO nnu nHoro cegeparnbHoro
3aKOHa M CO CCbISIKON Ha COOTBETCTBYHOLLME CTaTbO, NYHKT TpyaoBoro kogekca P® unu nHoro
dreepanbHOro 3akoHa.

[HeM yBONbHEHNs cuMTaeTcs nocneaHnin AeHb paboThbl.

2. OcHOBHble 006513aHHOCTN pabOTHMKOB

2.1. PaboTtHukn OO0 «ABTOTPEK-2000» 0653aHbI:

— [0B6pOCOBECTHO BLINOMHATL CBOU TPYAOBbIE 06A3aHHOCTU, cobnogaTh TPyAOBYHO
ANCUMMNAVHY, CBOEBPEMEHHO N TOYHO UCMOSHATL PaCnOPSKEHNUS agMUHUCTPALUK 1
HenocpeaCcTBEHHOrO PyKOBOAMTENS, MCMNOMNb30BaTh BCe paboyee Bpema Ans
NPOM3BOANTENBHOIO Tpyaa, BO3EPXKNBaATLCA OT 4ENCTBUIA, MELLAKLWNX ApYrM paboTHMKaMm
BbIMNOSTHATbL UX TPyAOBble 06A3aHHOCTY;

— Ka4yeCTBEHHO M B CPOK BbIMOSHATL NPOM3BOACTBEHHbIE 3a4aHNS U NOPYYEHUS;

— cobntogaTb TpeboBaHusA No oxpaHe Tpyaa, TeXHUKe 6e3o0nacHOCTN, NPON3BOACTBEHHOM
caHuTapuu, rMrmeHe Tpyaa v NpoTUBOMOXAapHOWN OXpaHe;

— cogepxaTb cBoe paboyee mecto, obopyaoBaHme 1 npucrnocobneHns n nepegaBaTb
CMeHsLLEeMy paboTHUKY B NOpsiAKE, YNCTOTE U UCMPABHOM COCTOSIHUM, a Takke cobnogatb
YUCTOTY B OTAENE U HA TEPPUTOPUM NPEeAnpUATUNA; cobnoaaTb YCTaHOBMAEHHbIN NOPAA0K
XpaHeHnsi MaTepuarnbHbIX LLEHHOCTEN N AOKYMEHTOB;

— BepexxHO OTHOCUTBLCA K MMyLLecTBY paboTtogatens n apyrnx paboTHUKOB;

— He pasrnalwaTb OXpaHseMyH 3aKOHOM TawHy (roCy4apCTBEHHYH, KOMMEPYECKYHO,
CNy>XeBHYI0 1 MHYI0), CTaBLUYH M3BECTHON PabOTHWMKY B CBSI3N C UCMOSTHEHNEM UM TPYAOBbIX
obsa3aHHOCTEN.

2.2. Kpyr ob6s13aHHOCTEN, KOTOPbIE BbINOSHAET PaboTHMK MO CBOEWN creumnanbHOCTH,
KBanudmkaunmn, JOMKHOCTH, onpeaensaeTcsa TpyaoBbIM JOTOBOPOM, OOSDKHOCTHOM
WNHCTPYKLMEN.

3. OCHOBHble 0683aHHOCTM agMUHUCTPaLNK

3.1. AommHuctpaumsa OO0 «AsToTpek-2000» obs3aHa:

— cobnogaTbh TPYAOBOE 3aKOHOAATENbCTBRO;

— npefoctaBuTb paboTHMKY paboTy, 06yCnoBNEHHYO TPYAOBbIM AOrOBOPOM;

— obecneunTb 6€30MacHOCTb TpyAa M YCINOBMS, OTBeYaroLLme TpeboBaHNAM OXpaHbl U TUTUEHDI
TPyAa;

— obecneunTb paboTHMKa 06opyaOBaHNEM, MHCTPYMEHTAMM, TEXHUYECKON JOKYMEHTaLMeN 1
WHBbIMW CpeacTBaMn, HEOOXOAUMbIMU ANSA UCNONHEHNS UM TPYLO0BbIX 06S3aHHOCTEN;

— BbINfla4yMBaTh B NOSIHOM pa3mMepe npuymTatoyoca paboTHrKy 3apaboTHyO NnaTy B CPOKM,
YyCTaHOBIEHHbIE TPYAOBbLIM 3aKOHOA4ATENTbCTBOM, KOMNNEKTUBHbLIM AOrOBOPOM, NpaBmiamm
BHYTPEHHEro TPYAOBOro pacnopsgka, TpyaoBbIMU JOrOBOPaMK;

— cnocobcTBoBaTh paboTHMKAM B MOBbLILLEHUN UMK CBOEWN KBanudukaumu,
COBEPLUEHCTBOBAHUN NpoheCcCcrnoHarbHbIX HaBbIKOB.

3.2. AAMMHUCTpaUMs CTPEMUTCS K CO34aHNI0 BbICOKONPOMeCCnoHanbHoro pabotocnocobHoro
KONneKkTnBa, pasBuUTUIO KOPNOPaTUBHbBIX OTHOLLEHUI BHYTPY NPeanpuaTUs, NOBbILLIEHUIO
3aMHTEPECOBAHHOCTU Ccpean paboTHMKOB B Pa3BUTUN U YKPENNEHUN OeATENbHOCTU
npeanpuaTms.

4. Paboyee Bpems 1 BpeMsi OTAbIXa

4.1. B cooTBeTCTBUM C AenCTBYOWMM 3akoHoaaTtensctsoM B OO0 «ABTOTpek-2000»,
yCTaHaBnuBaeTcsa NATUAHEBHasA paboyasi Hegensa ¢ ABYMS BbIXOAHbIMU AHAMU — cy66oTa n
BOCKpeceHbe. [1poaomkmTenbHOCTb paboyvero BpemeHun coctaensieT He 6onee 40 Yacos B
Heaento.



"padchmk paboTsl, onpegenawLnin Ha4dano exegHeBHon paboTbl, Bpems 06eAeHHOro nepepbiBa
N OKOHYaHWe paboyero gHs, ycTaHaBnmMBaeTcsa Ansi pabOTHMKOB NPeanpuUaTUS C y4ETOM
NPOV3BOACTBEHHOM AEATENBHOCTN, YTBEPXKAAETCS aAMUHUCTPaLNEN.

MpoaomknTenbHOCTL paboyero AHA UNU CMeHbI, HENOCPEeACTBEHHO NPEALLIECTBYOLLNX
HepaboyeMy nNpasgHUYHOMY OHIO, YMEHbLUAETCA Ha OAMNH Yac.

4.2. Pabota Ha npeanpnuaTnn He npon3BoanTCcd B npa3gHnUYHble OHWU, YCTaHOBJ1EHHbIE
TPyOOBbIM 3aKOHOAATEJIbCTBOM.

I'IpM coBnageHunn BbiIXxogHoOro n npa3gHMN4YHoOro aHen nepeHoC BbIXOAHOIo AHA OCyLLeCTBNAETCA
B COOTBETCTBUN C TPYAOBbIM 3aKOHOOATENIbCTBOM.

4.3. OuepeHOCTb NpeaocTaBneHns OTMYCKOB YCTaHaBNMBaETCHA aAMUHUCTPaLMEN C y4eTOM
NPOV3BOACTBEHHON HEOBXOAMMOCTU U NOXKENaHUN PaboOTHNKOB.

MpoAoMKUTENBHOCTD €XEro4AHOro onrayYnBaemMoro oTnycka ans Bcex paboTHUKOB COrnacHo
AEenCTBYOLLEeMY 3aKoHOL4aTeNbCTBY YCTaHaBNMBaeTCa He MeHee 28 kaneHgapHbIx gHen. 1o
COrnacoBaHuIo C agMuHUCTpaumen paboTHUKY MOXeT BbiTb NpeaocTaBneH JONONMHUTENbHbIN
oTnyck 6e3 coxpaHeHus 3apaboTHOW nnaThbl.

5. lMoowpeHna

5.1. 3a 06pasLoBoEe BbINOSHEHNE TPYAOBbLIX 00513aHHOCTEN, NOBbLILIEHNE NPON3BOAUTENBHOCTU
Tpyaa, ynyyweHue kadyecTsa NpoayKuuun, NpoaoSmKUTENbHY0 1 6e3ynpeydnyto paboTy u apyrue
ycnexu B TpyAe NPUMEHSAIOTCA creayowme Mepbl noowpeHnsa paboTHUKOB:

— 0b6bsaBneHne 6narogapHoOCTy;

— Bblaya npemuu;

— HarpaxgeHue LeHHbIM No4apKOM;

— 3aHeceHue B KHury noyera, Ha [locKy noyeta.

MoowpeHns o0bABNAITCA NPUKA30oM, 4OBOAATCS A0 CBEAEHUSA BCEro KOSNEKTUBa U 3aHOCATCS
B TPYZAOBYIO KHWXKKY paboTHMKA.

6. OTBETCTBEHHOCTbL 3a HapyLleHWe TPYAOBOW ANCUMMIUHBI

6.1. HapyweHne TpyaoBon UCUUNSIUHGI, T.€. HEUCNONTHEHNE NN HEHaanexallee UCnofnHeHne
Nno BUHE pabOTHMKA BO3MOXEHHbIX HA HEro TPyAOBbIX 06A3aHHOCTEN, BNe4veT 3a cobomn
npUMeHeHne Mep ANCUNNIIMHAPHOIO N obLWEeCTBEHHOrO BO3AENCTBUSA, a TakKe NpUMeHeHne
WHbIX Mep, NPEeAYCMOTPEHHbIX AENCTBYIOLLIMM 3aKOHOAATENTbLCTBOM.

6.2. 3a HapyLleHe TPy4oBOW AUCUMMNMHBI aAMUHUCTPaLMSA NPUMEHSIET crneayoLume
AVCUMNNMHAPHbIE B3bICKAHUS:

— 3amMevaHue;

— BbIrOBOP;

— YBOJIbHEHWE MO COOTBETCTBYOLLIMM OCHOBAHUSIM.

YBOrbHEHME B Ka4ecTBe AUCLMNIIMHAPHOIO B3bICKAHUSA MOXET ObITb NPUMEHEHO 3a
HeoAHOKPaTHOE HeNCnonHeHne paboTHUKOM 6e3 yBaXXUTENbHbIX NPUYMH TPYOOBbIX
065A3aHHOCTEN, ecnn OH UMeeT ANCLUNIMHAPHOE B3bICKaHUe.

6.3. ,D,I/ICLI,I/II'IJ'II/IHaprIe B3bICKaHUA NMPUMEHAIOTCA pyKoBOAUTENEM NPEONPUATUA.
ALI,MVIHI/ICTpaLI,VIFI MMEET NpaBO BMECTO HaltoOXeHNA ANCUUNIMHAPHOro B3bICKaHUA nepeaatb
BOMPOC O HapyLweHnn prﬂ,OBOVI ancumniinHbl Ha pacCMOTpEHNE TPYOOBOIo KOJIJIEKTUBA.

6.4. [0 HanOXXeHWs B3bICKaHMSA OT HapyLUUTENs TPYAO0BOW ANCLMUMNIIMHBI JOITKHbI ObiTh
3aTpeboBaHbl 06bSICHEHUS B NTMCbMEHHOW dhopme. B cnyyae oTkasa paboTHuka aaTb
yKa3zaHHOe 00bSACHEHNE COCTaBNAETCS COOTBETCTBYHOLLUIA aKT.

OTka3 paboTHUKa AaTb OOGBACHEHNSA HE MOXET CIYXXUTb NPENATCTBMEM AN NPUMEHEHNSA
B3bICKaHUSI.

AuncumnnmHapHoe B3biCKaHMe NPUMEHSETCA He NO3AHee OAHOro Mecsilia Co AHS OOHapYXXeHUs
NPOCTYMKa, He cunTas BpemMeHn 6onesHn paboTHUKa, NpedbiBaHUS ero B OTNYCKe, a Takxe
BpeMeHN, Heo6X0aMMOro Ha y4eT MHEHUS NPeACTaBUTENbHOIO opraHa paboTHMKOB.
OucumnnuHapHoe B3biCKaHWE He MOXET BblTb MPUMEHEHO NO3AHEE WECTU MECSLEB CO AHS
COBepLLEHUS NPOCTYriKa, a rno pesynbTataM peBn3nn, NPOBEPKN (PUHAHCOBO-XO3ANCTBEHHON



AeATerlbHOCTU UM ayauTOPCKON NPOBEPKN — MO3aHee ABYX NeT CO AHA ero coseplleHus. B
yKa3aHHbIE CPOKM HE BKITOYaETCH BpeEMS NPOU3BOLCTBA MO YrofioBHOMY Aeny. 3a Kaxabin
ANCLMNITMHAPHBIA NPOCTYMNOK MOXET BbITb NPUMEHEHO TONbKO O4HO AUCUUNIIMHAPHOE
B3blCKaHMe.

6.5. MNMpukas (pacnopskeHne) pabotogaTens o NPUMEHEHUN AUCUMMITIMHAPHOIO B3bICKaHMUS
obbsaBnsieTca paboTHMKY NOA pacnucKy B TeYeHne Tpex pabounx gHen co AHNA ero nagaqus. B
crny4vae oTkasa paboTHMKa NoAanucaTth yKa3aHHbIA Npukas (pacnopsikeHne) cocTaBnseTcs
COOTBETCTBYIOLLNN aKT.

6.6. Ecnn B Te4yeHne roga co gHA NpUMEHEHNss ANCUUNITIMHAPHOTO B3bICKaHUSA paboTHMK He
OyaeT NnoaBEepPrHyT HOBOMY ANCLMNITIMHAPHOMY B3bICKAHWUIO, TO OH CHMTAETCHA HE MMEIOLLUM
ANCLMNITMHAPHOrO B3biCKaHUs. B TeuyeHne cpoka gecTBMSA QUCUMNIIMHAPHOIO B3biCKaHWUSI Mepbl
NooLLPEHMS, YKa3aHHble B HacToswmx MpaBmnax, K paboTHUKY HE NPUMEHSAIOTCS.
PaboTogaTenb 40 UCTeYeHUst roga Co AHSA NPUMEHEHUST ANCLUUNIIMHAPHOIO B3bICKAHUS UMeEeT
npaBo CHATb ero ¢ paboTHMKa No coO6CTBEHHOW MHMUMATUBE, NPocbbe camoro paboTHUKa,
Xo4aTancTBy ero HenocpeaCcTBEHHOrO PyKOBOAMTENS UK NpeaCcTaBUTENbHOIo opraHa
paboTHMKOB.

6.7. C npaBunamm BHYTPEHHEro pacnopsgka A0MKHbI ObITb 03HAKOMIEHbI BCe paboTHMKM
npennpusatms. PaboTHukn o0b6si3aHbl B CBOEW NOBCeaHEBHOM paboTe cobniogatb NOPSAOK,
YCTaHOBSEHHbIN NpaBuamu.



